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1. Description

1.1 Life Membership of Bendigo Theatre Company Incorporated (hereinafter referred to as

‘BTC’) can be awarded, subject to Section 14 of the current Constitution, to a senior member
of BTC who has rendered exceptional service to the company.

1.2 The criteria for assessment, the procedure for nomination & appointment to life membership,
the benefits conferred by life membership, the limit (if applicable) on the number of life
memberships that can be awarded each year, and any other matter relating to life members
shall be covered by this procedure document, referred to in the Constitution as ‘the
Association’s Life Membership Criteria Policy’.

2. Scope of Life Membership Procedure

21 The award of a life membership seeks to acknowledge the valuable contribution of an
individual member to the past, present, and future existence of BTC. The purpose of this
procedure is to define a fair and transparent process for identifying and honouring individuals
who have made outstanding and exceptional contributions over a sustained period.

2.2 Life membership may be awarded to a maximum of two individuals each year; however, life
membership need not be awarded every year. There is no limit on the total number of life
members of BTC.

2.3 This procedure ensures that life membership nominations are considered consistently
against clear criteria to maintain the prestige and integrity of life membership as a
distinguished recognition within the company.



3. Criteria for Assessment of a Life Membership Nomination
3.1 All the following criteria must be met before an individual can be considered for nomination
as a life member of BTC. The nominee must have:

3.1.1 held a senior membership of BTC for a minimum of 12 (twelve) years (not
necessarily consecutive years),

3.1.2 at all times, adhered to BTC’s Code of Conduct and indicated a strong dedication
to the company’s mission, vision and values and demonstrated their commitment
to the positive promotion of BTC,

3.1.3 made significant contributions to BTC whilst holding positions on the Committee of
Management (CoM), on BTC Subcommittees, on Production Teams, or in other
areas of company administration,

3.1.4 demonstrated outstanding commitment to the development of BTC, its assets, and
its members,

3.1.5 demonstrated strong and positive leadership and/or teamwork skills in their service
to BTC,

3.1.6 for a sustained period, participated in company activities to a greater extent than
the average senior member, and

3.1.7 Must be a current financial member of BTC at the time of their nomination.

4. Process for Nominating an Individual for Life Membership
4.1 The process to nominate an individual for life membership of BTC is as follows:

411

4.1.2

The approved Life Membership Nomination Form (BTC-DOC-07) can be
downloaded from the ‘Policies’ section of the company website. Alternatively, a
hardcopy of the form and this procedure can be supplied by the Company
Secretary upon request.

The form must be completed in full, addressing in detail how the nominee meets all
the criteria for life membership, and signed by two senior, current financial
members of BTC, who each must have been members for at least 5 (five) years.

The completed & signed form should be submitted to the company Secretary
(unless the company Secretary is a nominee, in which case the form should be
submitted to the President).

Every effort must be made to ensure that the nomination is kept confidential to all,
including the individual being nominated.

The company Secretary (or President) must submit the nomination, together with
all other meeting papers, ahead of the next scheduled committee meeting. (In the
event that a nominee is also a current member of the CoM, the entire selection
process must take place at the exclusion of that committee member).



5. Process for Assessing and Granting Life Membership

5.1 The process to nominate an individual for life membership of BTC is as follows:

511 Each committee member must assess the nomination form against all the above
‘Criteria for Assessment’ ahead of the next committee meeting. The nomination
should be discussed at that committee meeting and a unanimous decision made
as to whether or not to award life membership to the individual.

5.1.2 If the CoM need clarification on any point, including confirmation of years of
service, they may discuss the application with other BTC Life Members.

51.3 Life membership can be awarded at either the next Annual General Meeting or at a
Special General Meeting (whichever the sitting CoM deem most appropriate).

5.2 At the award event, the new life member is to be presented with a ‘Life Member’ badge and
a framed certificate.

5.3 Every effort must be made to ensure that the award is kept confidential to all, including the
new life member. It is encouraged that family & friends of the new life member are invited to
the award event, on the understanding of that confidentiality.

5.4 The new life member’s name will be etched on to the ‘Life Members’ board, together with the
year of award.

55 The new life member’s name will be added to the membership database, under the section
for life members.

5.6 Henceforth, the new life member will be issued with 2 complimentary tickets for all future
BTC major musicals in accordance with the Complimentary Ticket Policy.

6. Managing Life Members

6.1 The BTC Membership Secretary must maintain an updated database on the G Drive of all
life members, including their contact details and membership status.

6.2 The BTC Membership subcommittee manages any changes in membership status, and
potential removal of life membership.

6.3 The BTC Member Engagement subcommittee is responsible for engaging life members and
providing regular communication to keep them informed about our activities, events, and
opportunities.

7. Ongoing responsibilities

71 All BTC life members are expected to continue to adhere to BTC’s Constitution and Code of
Conduct at all times.

7.2 All BTC life members are encouraged to partake in BTC activities, other than productions,
such as fundraising activities and working bees.

8. Review

8.1 This Life Membership Procedure will be reviewed annually to ensure any relevant new

legislation, regulations or good practice are taken into consideration.



9. Authorisation

Barbara Billings

Name of Secretary

Signature of Secretary

Approved by the Committee of Management this 8™ day of September 2025.
Bendigo Theatre Company Incorporated
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